TEMPLATE EFFECTIVE DATE:  April 1, 2011

[Letterhead of the Supplier
]
[Date]
Overseas Private Investment Corporation

1100 New York Avenue

Washington, D.C.  20527

ATTN:  [Insert name and title of Origination Officer]
VIA PDF
Dear Mr./Ms. [Last Name of Origination Officer]:
[Subject Company] has been a client of [Supplier] since [year].  The average annual value of goods and/or services that the [Subject Company] has purchased from [Supplier] over the past three years is:
 [$                         ].  [Supplier] [has/has not] extended trade credit to [Subject Company], [with a maximum term of ____________].
[Subject Company’s] overall relationship with [Supplier] has been: 
 (  exemplary (  satisfactory or (  unsatisfactory. 

  [Subject Company’s] payment history with [Supplier] has been: 
(  exemplary (  satisfactory or (  unsatisfactory.  

Sincerely,

[Name]

[Title]
Instuctions:  OPIC personnel requesting the reference should fill in items highlighted in aqua.  The reference supplier should fill in items highlighted in yellow.
[Letterhead of the Customer]
[Date]
Overseas Private Investment Corporation

1100 New York Avenue

Washington, D.C.  20527

ATTN:  [Insert name and title of Origination Officer]
VIA PDF
Dear Mr./Ms. [Last Name of Origination Officer]:
[Customer] has been a client of [Subject Company] since [year].  The average annual value of goods and/or services that the [Customer] has purchased from [Subject Company] over the past three years is: [$                         ].  [Subject Company] [has/has not] extended trade credit to [Customer], [with a maximum term of ____________].

[Subject Company’s] overall relationship with [Customer] has been: 

 (  exemplary (  satisfactory or (  unsatisfactory
  The quality of [Subject Company’s] products/services and the timeliness of delivery has been: 

(  exemplary (  satisfactory or (  unsatisfactory
Sincerely,

[Name]

[Title]
Instuctions:  OPIC personnel requesting the reference should fill in items highlighted in aqua.  The reference customer should fill in items highlighted in yellow.
� OPIC is most interested in determining if the Subject Company pays its bills on time, so most trade references will be from Suppliers who provide the Subject Company with goods and services.  If the Origination Officer feels that a reference regarding the quality and timeliness of the Subject Company’s provision of goods/services is relevant, a Customer reference template is provided on the following page.





