
How to Create an Account in DFC’s Forms System
Step 1:  Make certain that donotreply@dfc.gov and noreply@salesforce.com are on 
your/your company’s “safe senders” list for email so messages don’t get blocked.  

Step 2:  Go to https://www3.opic.gov/DFCForms/Account/Login.aspx.  

Step 3:  Click on the link for a new account.

Step 4:    Fill in the required information and click the “Submit” button.  Important:  Please 
write down your login name (i.e. username) and password.  You will need it when you log in!
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Step 5:    The system will ask you to confirm the information you have provided.  If it is 
correct, click “Submit.”  If it is incorrect, click “Back” to edit.

Step 6:    The system will let you know that a User Account Activation email has been sent to 
the email address that you provided (that is why Step 1 was so important).  

Go to the email in your inbox and click on the activation link (or copy the link and paste it 
into your internet browser.



Step 7:    Once you have gone to the activation link, the system will confirm that your 
account is active.  Click the Login link to go to the login screen.

Step 8:  Now you can create forms from the drop-down menu.
Note:  The “General Information” section below the forms list has links to PDF reference copies of the forms and 
other helpful information.

Enter the username and password that you wrote down in Step 4 and click “Login.”


